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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 1
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Lori Lay
	SUPERVISOR'S CLASS: Accounting Administrator I (Supervisor)
	personnel analyst: Andrea Riley
	personnel date: 06/27/14
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARYUnder the direction of the Accounting Administrator I (Supervisor), the Associate Accounting Analyst in the General Ledger Office of the Division of Fiscal Services performs highly complex financial reporting of the State Water Resources Development System (SWRDS) with combined assets of $6 billion.ESSENTIAL FUNCTIONSThe incumbent in this position is required to research, review, reconcile, analyze, forecast, plan, and provide recommendations regarding a variety of complex accounting issues, and assist with the preparation of the combined financial statements for the State Water Resources Development System.  These financial statements include a Management's Discussion and Analysis, Statement of Net Position, Statements of Revenues, Expenses, and Changes in Net Position, Statement of Cash Flow, Disclosure Notes to the Financial Statements, and the Calculation of Adequacy of Debt Service Coverage.  Financial records are maintained using both the full and modified bases of accounting to ensure financial statements conform to both legal based and generally accepted accounting principles.  The incumbent is required to work cooperatively with employees in the Division of Fiscal Services, as well as Departmental and other Agencies’ personnel.  Incumbent must maintain consistent and regular attendance.  The specific essential duties include:Using Generally Accepted Accounting Principles (GAAP), participate in the preparation of the SWRDS financial statements.  Analyze the financial position of SWRDS and determine if additional transactions are required to fully report the activities that have transpired within an accounting period.  Participate in the creation of the SWRDS financial statements which includes the development of narrative sections for disclosure notes and a management discussion and analysis.   Report all aspects of the SWRDS financial position with management or auditors both orally and in writing.  
	classification: Associate Accounting Analyst
	appointee: Vacant
	dwr position number: 0226-4588-009
	sap personnel no: 
	sap position number: 50000304
	division: DFS/EAB/Enterprise General Ledger Section
	mcr: I
	percent2: 30%5%5%5%10%                                                                                                                
	activity2: On a monthly basis, research, reconcile, and analyze each of the asset, liability, and equity accounts within the general ledger, and take corrective action as necessary.Participate in the preparation and updating of annual cash flow forecast, monthly cash flow report, and State Water Contractor’s annual rate management credit from Systems Revenue Fund information.  Advise management on forecasted and actual cash flow, identifying significant trends.  The incumbent is required to research and prepare analysis of data using SAP system to ensure that adequate cash flow is maintained in the main operating fund of the State Water Project.  Review, analyze, reconcile, and correct State Water Resources Development System (SWRDS) funds to SCO fund reconciliation and activity reports.Participate in analyzing the monthly revenue bond, general obligation bond, commercial paper and gas hedging transactions to ensure the accurate recording of such transactions.  Monitor the gas hedging bank accounts and ensure (1) proper levels of cash are available for hedging activities, (2) monthly settlements are posted for inclusion in water contractor variable revenues, and (3) that sufficient cash is restricted for margin requirements.  Assist management in preparing for monthly round table discussions to review the financial position of the Department as documented in the internal reconciliations and/or any financial reports prepared by the Accounting Branch.Researches, reconciles, and analyzes the Utility Plant in Service (UPIS) Depreciation Schedules maintained in the Department’s automated accounting system (SAP), and in an Excel spreadsheet.  Research, calculate, reconcile, and analyze the Construction Work in Process (CWIP) Schedules for SWRDS.  Identify capitalized costs by project and determine which projects have been completed and provide accounting transaction to reclassify completed projects to UPIS.  On a monthly basis, the incumbent must (1) Review and analyze all costing objects created to collect construction costs to determine validity of project under construction; (2)  Settle construction costs to Assets Under Construction (AUC) cost objects: (3)  Reclassify any costs that are not appropriate capitalized construction costs; and (4)  Settle any AUC to UPIS for completed projects.  Analyze commercial paper funds used to finance on-going construction on a routine basis, and as needed, request the sale of commercial paper to cover on-going construction costs.Participate in the coordination of research, reconciliation, analysis, and reporting on all State Water Project Analysis Office (SWPAO) Bulletin 132 tables used to forecast and report actual performance of the SWRDS.  Document the source of data used, calculations used, and financial principals used to create these tables.  In coordination with SWPAO, research, reconcile, and analyze power purchases and power sales.  If accounting practices/procedures are insufficient to maintain the financial integrity of the Department’s accounting records, incumbent is required to advise and/or propose to management specific improvements that can be made to rectify the deficiency.  May also perform other accounting related duties as assigned by the Accounting Administrator I (Supervisor).
	percent 3: 
	activity3: KNOWLEDGE, SKILLS, AND ABILITIESThe incumbent must have the ability to apply GAAP accounting principles and practices in compliance with GASB pronouncements; analyze data and draw sound conclusions; analyze situations accurately and recommend effective courses of action; prepare clear, comprehensive, and concise reports; apply principles of finance; assist in the development of financial policy; apply statistical methods; analyze accounting data; identify trends, make projections; draw meaningful conclusions; make sound decisions and recommendations with regard to accounting problems; work closely with operating managers to identify accounting office capabilities as they apply to a variety of program needs; establish and maintain cooperative relations with those contacted in the work; interpret and apply laws, rules, standards and procedures; and  have sufficient verbal and written communication skills to effectively interact with program managers, auditors and Department management.SPECIAL REQUIREMENTSIntermediate to advanced MS Excel skills; knowledge and understanding of Generally Accepted Accounting Principles (GAAP) and procedures; GASB pronouncements; governmental accounting and budgeting; principles of electronic data processing; principles of policy formulation; statistical methods; principles of finance; business law; principles of business management; uniform accounting systems and the financial organizations; as well as procedures of the State of California, policies, rules, and regulations of the Legislature, State Controller, State Treasurer, Department of Finance, and any other central control agencies as they relate to State agency financial management activities. 
	supervisor name: Lori Lay
	employee name: 


